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Meeting No 1 

 

NOTICE 

 

A departmental meeting has been convened on 11/07/2020 to discuss Departmental matters . All 

the faculty members are requested to attend the same without fail. 

                                                                                                       

                                                                                                

                                                                                                 (Dr. Rashmi Rekha Saikia) 

                                                                                                                   Head, Department of English 
                                                                                                         Gargaon College 
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Minutes of Meeting - 1 

                                                                                                                              Date: 11/07/2020 

Minutes of  1
st
 Meeting of  the Department of English for the odd session, 2020-21 

An online meeting of the department of English was held on 11/07/2020.  

The following members were present at the meeting: 

Mr. Rajib Gogoi 

Dr. Rashmi Rekha Saikia 

Dr. Anjan Konwar 
Dr. Jitu Saikia 

Bitupal Borgohain 

Dr. Shyamolima Saikia  

 
Item No. 01 To discuss about online classes and conduct of students’ seminar 

The head of the department and President of the meeting, Dr. Rashmi Rekha Saikia brought up the topic 

of online classes which were being conducted due to Covid pandemic. She informed the faculty members 

that they have to send the individual reports of links of their online classes to the IQAC Coordinator. She 

also requested the members to submit topics for the students’ seminar. After discussion, it was decided 

that the online class reports shall have to be sent to IQAC Coordinator and topics of seminar made ready 

within a week. 

Resolution No. 1 Resolved that online class reports shall have to be sent to IQAC Coordinator and 

topics of seminar shall have to be sent within three days. 

Item No. 02 To discuss about admission process 

The head of the department and President of the meeting, Dr. Rashmi Rekha Saikia informed that in order 

to carry out the admission process of the first semester that would be held on 17th July, 2020, the faculty 

members should render their support to conduct the same smoothly. After discussion, it was decided that 

Dr. Jitu Saikia and Mr. Bitupal Borgohain shall assist in the admission process.  
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Resolution No. 2 Resolved that Dr. Jitu Saikia and Mr. Bitupal Borgohain shall assist in the admission 

process.  

Item No. 03 To discuss about conducting an online webinar for the benefit of students                                                                                    

                                                                                                  

The head of the department and President of the meeting, Dr. Rashmi Rekha Saikia proposed the idea of 

organizing an online webinar for the benefit of students and requested the members to fix a date for the 

same. The faculty members discussed the proposal and decided to organize the webinar on 7th August, 

2020. Further, it was decided that resource persons shall have to be contacted for the webinar. 

Resolution No. 3 Resolved that the online webinar shall be held on 7th August, 2020 and resource 

persons shall have be contacted for the webinar. 

 

 

                                                                                          

                                                                                                               (Dr. Rashmi Rekha Saikia) 

                                                                                                    Head, Department of English 

                                                                                                             Gargaon College 
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Action Taken Report -1 

                                                                                                                                    Date: 08/08/2020 

To,  

The Principal, 

Gargaon College 

 

Sir, 

As per decision of the departmental meeting held on 11/07/2020, the following actions have 

been taken: 

1. Online class reports were sent to IQAC Coordinator and topics of seminar made ready within a 

week. 

2. Admission process was carried out successfully with the support of Dr. Jitu Saikia and Mr. 

Bitupal Borgohain. 

3. An international webinar on “Ideas and Trends of Feminism, Gender Equality and Women’s 

Movement” was held on 7th August, 2020. 

                                                                              

                                                                                                      

                                                                                                      (Dr. Rashmi Rekha Saikia) 

                                                                                                    Head, Department of English 

                                                                                                              Gargaon College 
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Meeting No 2 

NOTICE 

 

A departmental meeting has been convened on 9/09/2020 to discuss matters pertaining to 

sessional examination, google classroom, preparation of e resources etc. All the faculty members 

are requested to attend the same without fail. 

                                                                                                       

                                                                                                

                                                                                                 (Dr. Rashmi Rekha Saikia) 

                                                                                                                   Head, Department of English 
                                                                                                         Gargaon College 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:economics2021.gc@gmail.com


                                                      
 
   

                                                         DEPARTMENT OF ENGLISH  

                                                GARGAON COLLEGE 
P.O. Simaluguri, Dist. Sivasagar (Assam) 

Pin: 785686 

                                            Email:dept.of.english.gc @gmail.com 

 
 
 

Minutes of Meeting - 2 

                                                                                                                              Date: 9/9/2020 

Minutes of  2
nd

 Meeting of  the Department of English for 2020-21 

An online meeting of the department of English was held on 9/9/2020. 

The following members were present at the meeting: 

Mr. Rajib Gogoi 

Dr. Rashmi Rekha Saikia 

Dr. Anjan Konwar 

Dr. Jitu Saikia 
Bitupal Borgohain 

Dr. Shyamolima Saikia  

 
Item No. 01 To discuss about sessional examination 

The head of the department and President of the meeting, Dr. Rashmi Rekha Saikia brought up the topic 

of conduct of sessional examination. She informed that an online exam for the 6th semester will be held 

from 15th to 18th September, 2020 as informed in the meeting of the heads of the departments with the 

Principal of the college. She further informed that the total marks will be 50 distributed among sessional 

exam, seminar and home assignment and that the students will forward the photocopy of their answer 

scripts to the concerned teacher who will conduct the exam of that particular paper.  After due discussion, 

it was decided that the faculty members shall set the question papers within 3 days and render their 

support in the conduct of the examination. 

Resolution No. 1 Resolved that faculty members shall set the question papers within 3 days and render 

their support in the conduct of the examination. 

Item No. 02 To discuss about google classroom and e resource 

The head of the department and President of the meeting, Dr. Rashmi Rekha Saikia apprised the faculty 

members of the need to maintain google classrooms and prepare videos for e resource owing to the 

cessation of offline classes. After discussion, it was decided that the faculty members shall maintain their 

google classrooms and prepare video lectures for the aid of students. 
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 Resolution No. 2 Resolved that faculty members shall maintain their google classrooms and prepare 

video lectures for the aid of students. 

                                                                                            

 

                                                                                             

                                                                                                               (Dr. Rashmi Rekha Saikia) 

                                                                                                    Head, Department of English 

                                                                                                             Gargaon College 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:economics2021.gc@gmail.com


                                                      
 
   

                                                         DEPARTMENT OF ENGLISH  

                                                GARGAON COLLEGE 
P.O. Simaluguri, Dist. Sivasagar (Assam) 

Pin: 785686 

                                            Email:dept.of.english.gc @gmail.com 

 
 
 
 

Action Taken Report -2 

                                                                                                                                    Date: 28/9/2020 

To,  

The Principal, 

Gargaon College 

 

Sir, 

As per decision of the departmental meeting held on 9/9/2020, the following actions have 

been taken: 

1. Faculty members set the question papers and rendered their support in the conduct of the 

sessional examination. 

2. Faculty members updated and maintained their google classrooms and prepared video 

lectures for the aid of students. 

 

                                                                              

                                                                                                      

                                                                                                      (Dr. Rashmi Rekha Saikia) 

                                                                                                    Head, Department of English 

                                                                                                              Gargaon College 
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Date: 04-08-2020 

 

Notice 

 

A Departmental meeting is called on 05-08-2020 at 1 p.m. to discuss some academic matters.  

All the faculty members are directed to attend the meeting on time.  

 

 

 

 

(Dr. Ranjana Gogoi) 

                                                                                                                     HoD, Statistics  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Date: 05-08-2020 

 

 

MINUTES OF MEETING -1 

Date: 5th August, 2020 

 

 

Presence of the Members: 

 

1. Dr.  Ranjana Gogoi, HoD Statistics 

2. Ms. Bornali Dutta, Assistant Professor of Statistics 

 

 

Item No. 1: To discuss Departmental Routine and Academic Calendar. 

Dr. Ranjana Gogoi initiated a meeting to discuss the preparation of departmental routine and 

allotment of classes to teachers based on the central routine. Dr. Gogoi also discussed the 

preparation of the Academic Calendar based on the Dibrugarh University Academic 

Calendar. 

Resolution No. 1: Resolved that the Departmental routine and allotment of classes will be 

made available as soon as the central routine is made available by the College Routine 

Development Committee. It is also resolved that a departmental academic calendar will be 

prepared based on the Dibrugarh University Academic Calendar. 

Item No. 2: To discuss the course/ syllabus distribution for the B.Sc 1st, 3rd and 5th Semester 

Courses. 

The Head of the Department discussed the syllabus distribution for the Odd Semester 

Courses. 

Resolution: No. 2: Resolved that the course distribution for the Odd Semester (2020) 

syllabus will be done by the HoD. 

Item No. 3:  To discuss the Preparation of the Teaching Plan.  

 Dr. Ranjana Gogoi asked the faculty members to prepare individual teaching plans for the 

academic session from August, 2020 to December 2020.  

Resolution No. 03 

Resolved that individual teaching plans will be prepared within a week.  

 

 

(Dr. Ranjana Gogoi) 

                                                                                                                 HoD, Statistics  

 



 

 

                                                                                                                                              

                                                                                                              

 Date: 14-8-2020 

 

ACTION TAKEN REPORT-1  

 

 

To  

The Principal 

Gargaon College                                                       

  

Sir, 

As per the decision of the Department meeting held on 5th August 2020, the following actions 

have been taken. 

1. The Departmental routine has been prepared and allotment of classes to teachers based 

on the central routine has been made. 

2. The Departmental Academic Calendar was prepared based on the Dibrugarh 

University Academic Calendar. 

3. The course distribution for the Odd Semester (2020) syllabus has been completed.  

4. Faculty-wise individual teaching plan has been prepared.  

 

 

  

(Dr. Ranjana Gogoi) 

                                                                                                                 HoD, Statistics 

 

 

 

 

 

 

 



 

 

 

 

Date: 09-02-2021 

 

NOTICE 

 

A Departmental meeting is called on 10-02-2021 at 3 pm to discuss the following agenda.  

All the faculty members are directed to attend the meeting on time.  

 

Agenda: i) Date for Open Book Examination 

 

                                                                                              

 

 

 

 

(Dr. Ranjana Gogoi) 

                                                                                                                     HoD, Statistics 

 

 

 

 

 

 

 

 

 

   

 

 

       

 



 

 

 

  

Date: 10-02-2021 

 

 

MINUTES OF MEETING  

Date: 10th February, 2021 

 

 

Presence of the Members: 

 

1. Dr.  Ranjana Gogoi, HoD Statistics. 

      2. Ms Bornali Dutta, Assistant Professor of Statistics. 

 

Item No. 1: To discuss organizing Open Book sessional examination for the 1st, 3rd  and 5th 

semester (Hons and generic) students. 

Dr. Ranjana Gogoi asked the faculty members to fix the sessional examination date. 

Resolution No. 1: Resolved that sessional examination will be held on 15th, 17th, 18th, 19th 

and 20th February, 2021.  

 

 

 

 

 

(Dr. Ranjana Gogoi) 

                                                                                                  HoD, Statistics 

 

   

 

 

 

 

 

 



 

 

 

 

Date: 17.02.2021 

 

ACTION TAKEN REPORT 

 

 

To  

The Principal 

Gargaon College                                                       

  

Sir, 

As per the decision of the Department meeting held on 10th February, 2021 the following 

actions have been taken. 

 

 

1. Sessional examination of B.sc 1st, 3rd and 5th Semester was held on 15th, 17th, 18th, 19th 

and 20th February, 2021.  

 

 

 

 

 

 

 

                                                                                                               

(Dr. Ranjana Gogoi) 

                                                                                                                 HoD, Statistics 

 

 




